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Updated process to find Missed punches

Step 1. You can no longer uncheck the missed punches check box. Please correct the missed
punches based on the forms submitted by employees or based on scheduled hours.

Edit the missed punch time segment. See the Check Box for missed punches is greyed out.
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After the edit, the corrected date and time will appear in blue.
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Step 2. Please continue to use the Exception Filter to find Missed Punches.
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Look for “Missed” on the time segment in the either the Time in /or Time out Column.
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Remember to disable / remove your Exception Filter when you want to see your regular
CATSHR or CATSBORR employee clock-ins.



